PERSONNEL POLICY 3512

            
ATTACHMENT 1
7/2005


MISSOURI DEPARTMENT OF TRANSPORTATION

FAMILY AND MEDICAL LEAVE (FMLA) REFERENCE CHART
	
	EMPLOYEE

(spouse does not work for the state)
	EMPLOYEE                       EMPLOYEE

     (husband)                               (wife)

(if both husband and wife work for the State of Missouri)

	Birth of child
	12 weeks FML
	combined total of 12 weeks FML

	Woman – must use accrued sick leave (normally no more than 6   to 8 weeks) before taking unpaid FML, may use annual leave/comp time or unpaid FML; 

Man – may use accrued sick leave in accordance with Personnel Policy 3505, “Illness in Immediate Family;” could use annual leave/comp time before using unpaid FML.

	Placement of a child

(adoption or foster)
	12 weeks FML
	combined total of 12 weeks FML

	Employee could use accrued sick leave (normally no more than 6 weeks) when employee is primarily responsible for furnishing the care and nurture of the child; could use annual leave/comp time or unpaid FML for any additional time off.

	Child with a serious health condition
	12 weeks FML
	12 weeks FML
	12 weeks FML

	Employee could use accrued sick leave in accordance with Personnel Policy 3505, “Illness in Immediate Family;” could use annual leave/comp time or unpaid FML for any additional time off.

	Parent with a serious health condition
	12 weeks FML
	12 weeks FML
	12 weeks FML

	Employee could use accrued sick leave in accordance with Personnel Policy 3505, “Illness in Immediate Family;” could use annual leave/comp time or unpaid FML for any additional time off; no FML time off allowed for in-law illness.

	Spouse with a serious health condition
	12 weeks FML
	12 weeks FML
	12 weeks FML

	Employee could use accrued sick leave in accordance with Personnel Policy 3505, “Illness in Immediate Family;” could use annual leave/comp time or unpaid FML for any additional time off.

	Employee’s own serious health condition
	12 weeks FML
	12 weeks FML
	12 weeks FML

	Employee must use accrued sick leave first; could use annual leave/comp time for any additional time off.


